

SURPLUS LINES NEW BUSINESS AND RENEWAL PROCEDURES

· Agency determines that coverage may be placed in the nonadmitted market after completing diligent search of the standard market.

· Create paper file for maintenance of surplus lines documentation.

· Notify insured of placement in nonadmitted market and request acknowledgment using appropriate form.

· Forward application and request for coverage to the surplus lines broker.  Suspense for 10 days for receipt of binder, cover note, or other confirmation that coverage has been effected.

· When policy is received from the surplus lines broker, REFER TO NEW BUSINESS OR RENEWAL PROCEDURES.

· If necessary, file appropriate documents with the Department of Insurance or surplus lines association.  

· Suspense for receipt of acknowledgment of filing from Department or Association.

· When acknowledgment is received, document file.

· Clear suspense.

Copyright © 2007, Big “I” Advantage, Inc. and Swiss Re Americas. All

rights reserved.

